
Projected Projected 
Visual MediaVisual Media
d l /d l /Guidelines / TipsGuidelines / Tips



Font:Font:

Font Size is crucial in Font Size is crucial in 
determining the readabilitydetermining the readabilitydetermining the readability determining the readability 

of projected text.of projected text.of projected text.of projected text.



Font:Font:

If the text is difficult to read on the computer it will also be difficult toIf the text is difficult to read on the computer it will also be difficult toIf the text is difficult to read on the computer, it will also be difficult to If the text is difficult to read on the computer, it will also be difficult to 
read on the screen!read on the screen!



Font:Font:Font:Font:

A Font Size ofA Font Size of 3232 to 44 pointto 44 pointA Font Size of A Font Size of 3232 to 44 point to 44 point 
is suggested, however the is suggested, however the 
readability of the font will readability of the font will 
also be determined by thealso be determined by thealso be determined by the also be determined by the 

font type.font type.font type.font type.



Font:Font:Font:Font:

A simple font face such asA simple font face such asA simple font face such as A simple font face such as 
Arial 44 point is much more Arial 44 point is much more 

readable than readable than Lucinda Lucinda 
Calligraphy 44 point  for Calligraphy 44 point  for Calligraphy 44 point, for Calligraphy 44 point, for 

instance.instance.sta ce.sta ce.



Font:Font:Font:Font:

A Bold typeface,A Bold typeface, versus aversus aA Bold typeface, A Bold typeface, versus a versus a 
typeface not in Bold, typeface not in Bold, helps helps 
the font standout from the the font standout from the 

background and alsobackground and alsobackground and also background and also 
improves readability.improves readability.improves readability.improves readability.



Slide Layout:Slide Layout:

Slide Layout:Slide Layout:
A contrasting slide with a A contrasting slide with a 
lighter font color on alighter font color on aA t ti lid ith li htA t ti lid ith li htlighter font color on a lighter font color on a 
darker background (i.e. darker background (i.e. 

A contrasting slide with a lighter A contrasting slide with a lighter 
font color on a darker backgroundfont color on a darker backgroundda e bac g ou d ( eda e bac g ou d ( e

white font, black white font, black 
font color on a darker background font color on a darker background 
(i.e. white font, black background) (i.e. white font, black background) 

background) is highly background) is highly 
readable on a large scalereadable on a large scale

is highly readable on a large scale.is highly readable on a large scale.
readable on a large scale.readable on a large scale.



Slide Layout:Slide Layout:
A contrasting slide with aA contrasting slide with a 
darker font color on a 
lighter background (i.e. 

bl k f hiblack font, white 
background) is difficult tobackground) is difficult to 
read on a large scale.



Slide Layout:Slide Layout:Slide Layout:Slide Layout:

It is helpful to change fontIt is helpful to change fontIt is helpful to change font It is helpful to change font 
color when color when emphasizing or emphasizing or 
distinguishingdistinguishing particular particular 

texttexttext.text.



Slide Layout:Slide Layout:yy

Text over picture /Text over picture /Text over picture / Text over picture / 
photographic photographic p g pp g p

backgrounds can also be backgrounds can also be 
ff ti h f ll iff ti h f ll ieffective when following effective when following 
the same guidelines.the same guidelines.the same guidelines.the same guidelines.



Slide Layout:Slide Layout:yy

The following slides areThe following slides areThe following slides are The following slides are 
examples of picture / examples of picture / p pp p

photographic background photographic background 
lid th t j t lllid th t j t llslides that project well: slides that project well: 





Celebration ofCelebration of 
PPeace





Protect us always from 
 h  ld b  lanyone who would be cruel.





technical support technical support 

l kl k

technical support technical support 
provided byprovided by

junaluskajunaluska
productionsproductions

at lake at lake junaluskajunaluska
conference and retreat centerconference and retreat center



Slide Layout:Slide Layout:Slide Layout:Slide Layout:

Picture / Photo formattingPicture / Photo formattingPicture / Photo formatting Picture / Photo formatting 
or reformatting are often or reformatting are often 
required to achieve desired required to achieve desired 

resultsresultsresults.results.



Slide Layout:Slide Layout:Slide Layout:Slide Layout:

Power Point backgroundPower Point backgroundPower Point background Power Point background 
formatting tools such as formatting tools such as 
transparency, brightness transparency, brightness 
and contrast usually proveand contrast usually proveand contrast usually prove and contrast usually prove 
sufficient in this regard.sufficient in this regard.sufficient in this regard. sufficient in this regard. 



Additional Slide Tips:Additional Slide Tips:Additional Slide Tips:Additional Slide Tips:

Avoid placing text too closeAvoid placing text too closeAvoid placing text too close Avoid placing text too close 
to the edges of slides, this to the edges of slides, this 
prevents the text from prevents the text from 

being cropped or lost duebeing cropped or lost duebeing cropped or lost due being cropped or lost due 
to projector resizing.to projector resizing.to projector resizing. to projector resizing. 



Additional Slide Tips:Additional Slide Tips:Additional Slide Tips:Additional Slide Tips:
ProjectorProjector brightness and viewerbrightness and viewerProjector Projector brightness and viewer brightness and viewer 
distance from the screen(s) distance from the screen(s) 

also also contribute to contribute to 
readabilityreadability of slidesof slidesreadability readability of slides.of slides.

These tips are intended to These tips are intended to 
minimize the negative effects of minimize the negative effects of 
distance and lack of brightnessdistance and lack of brightnessdistance and lack of brightnessdistance and lack of brightness..



Additional Slide Tips:Additional Slide Tips:Additional Slide Tips:Additional Slide Tips:
ConsistencyConsistency in slide layoutin slide layoutConsistency Consistency in slide layout in slide layout 

and design tends to and design tends to gg
improve the improve the 

f i lif i li f h lidf h lidprofessionalism professionalism of the slide of the slide 
show and is less distractingshow and is less distractingshow and is less distracting show and is less distracting 

for the viewer.   for the viewer.   



Media GuidelinesMedia GuidelinesMedia GuidelinesMedia Guidelines

All media needs must beAll media needs must beAll media needs must be All media needs must be 
communicated to an communicated to an 
event’s group sales event’s group sales 
associateassociateassociate..associate..



••Schedules of sessions areSchedules of sessions areSchedules of sessions are Schedules of sessions are 
needed as far in advance as needed as far in advance as 
possible for crew scheduling possible for crew scheduling 
purposes.purposes.purposes.purposes.

••Director of Media Productions Director of Media Productions 
t h t t i f tit h t t i f timust have contact information must have contact information 

for the conference A/V point for the conference A/V point / p/ p
person.person.



••Schedule a phone Schedule a phone 
f i h hf i h hconference with the conference with the 

Director of MediaDirector of MediaDirector of Media Director of Media 
Production at least 2 weeks Production at least 2 weeks 
prior to the start of a prior to the start of a 

f fi lif fi liconference to finalize conference to finalize 
media plansmedia plansmedia plans. media plans. 



••All graphics presentations All graphics presentations 
h ld b fl h d ih ld b fl h d ishould be on a flash drive should be on a flash drive 
or eor e‐‐mailed prior to themailed prior to theor eor e‐‐mailed prior to the mailed prior to the 
start of a conference to the start of a conference to the 
Director of Media Director of Media 
P d iP d iProduction. Production. 



••Graphics presentations Graphics presentations 
h ld b ih ld b i M di ShM di Shshould be in should be in MediaShoutMediaShout
or PowerPoint formator PowerPoint formator PowerPoint format or PowerPoint format 
following the detailed following the detailed 
media guidelines outlined media guidelines outlined 
i hi PDFi hi PDFin this PDF.in this PDF.



••If graphics need to be If graphics need to be 
d b h L kd b h L kprepared by the Lake prepared by the Lake 

Junaluska mediaJunaluska mediaJunaluska media Junaluska media 
department, please have department, please have 
information submitted 5 information submitted 5 
d i h fd i h fdays prior to the start of days prior to the start of 
the conferencethe conferencethe conference.the conference.



••Sound checks for Sound checks for 
i i h ld bi i h ld bmusicians should be musicians should be 

scheduled at least 3 hoursscheduled at least 3 hoursscheduled at least 3 hours scheduled at least 3 hours 
prior to the start of an prior to the start of an 
event session.event session.



••Speakers may run their Speakers may run their 
hi ihi igraphics presentation on graphics presentation on 

their personal computertheir personal computertheir personal computer their personal computer 
from the stage providing from the stage providing 
we have advance notice.we have advance notice.



••If a speaker is running his If a speaker is running his 
h hih hior her own graphics or her own graphics 

presentation from thepresentation from thepresentation from the presentation from the 
stage, please arrive 30 stage, please arrive 30 
minutes before the start of minutes before the start of 

i hi ha session so the system can a session so the system can 
be checkedbe checkedbe checked.be checked.



••If a speaker requires a If a speaker requires a 
i l i hi l i hwireless microphone, wireless microphone, 

please arrive 15 minutesplease arrive 15 minutesplease arrive 15 minutes please arrive 15 minutes 
prior to the start of your prior to the start of your 
session for a sound check.session for a sound check.



Contact JUMP Media:Contact JUMP Media:

828828‐‐454454‐‐67676767
t i @l k j l kt i @l k j l ktaping@lakejunaluska.comtaping@lakejunaluska.com
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